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GENERAL INFORMATION

“B” — “M” College Code

- Each college is assigned a letter (B - M) and a
number (02-13) which identifies the specific
college.

- This code allows data to remain separate and to
be seen only at the appropriate college




College Codes

A -01
B-02
C-03
D-04
E-05
F - 06
G-07
H- 08
1 -09
J -10
K -11
L -12
M - 13
X

Chancellors Office
Manchester Community College
Northwestern Community College
Norwalk Community College
Housatonic Community College
Middlesex Community College
Capital Community College
Naugatuck Valley Community College
Gateway Community College
Tunxis Community College
Three Rivers Community College
Quinebaug Valley Community College
Asnuntuck Community College
Connecticut Community Colleges




GENERAL INFORMATION ont.

e Naming Conventions of Banner Forms

- All Banner forms (except menus) have seven
characters and follow a specific structure which
Is outlined on the following page. Financial Aid
forms, reports, jobs and tables always begin with
the letter “R”.




Naming Conventions

Naming Conventions




Chapder T Bamer 2000 Basics

Maming Conventions

AL Barmer 2000 forms {except menus), reports, jobs, and ables have seven character names with the following

structure;
Example

Positicn Locations

Position 1

ldantifies the systam owning tha
form, repart, process. or table,

o BlumniDevelopmant

Property Tax

Courts

Position 2

Iddantifies the applhication modula
cwmirg the form, repor. process, or
taba

i tha character inposition 1 isR. then
tha character in position 2 is:

Position 3

Ilantifies the type of form, report.
process. of table,

& Application form

B Basa table

Cash Diranwar

B Basdigeding

| Irguairy form

Finance

C Racord Creation

Procassiraport

Geraral

E Eleztronic Data Exchangs
(EDIE]

Work Management

Fuens Managemen

Creoupational Tax and
Licansa

History and Tramscripts

Riule form

Rapeating rulas tabla

Raport

Peesition Control

Saudert Employment

Temparary table

Custormar Corteact

Leaging

Hurnan Resources’ Payrollf
Parsannal

Meaid Analyse

Validation tabla

Wiew

Common Functions

Elestronic Work Qlueus

Packaging and Dishursamants

Financial Aid

Raquirarmants Tracking

Sudert

Saudert Systarm Shared Data

Accounts Receivable

Walidation FarmiTabla

Lltilities

Woice Responsa

Racords Indexing

Rasarvad for cliens
applications thet go-exist
with Banrar2000

Rasarvad for client-
developed forms or modulas
usad within a Banrar2000
application [sheraster in
position 1 not egual to WY
or £}

M E A m) T O = T

Positions 4, 5, 6, and 7

klantify a unique, feur-character
name for the form, raport. process, or
tabia

ROAINST

RBRBCMP

RTWETYP

R Financial Ald
o Common Functions
A Application

Inssitutional Options

Septeniber TOST
Confidantial

R Financial Ald

B Budgsting

R Report

BCmp  Budgst Componant

Harvar 7000 Financial Aid Rafease 3.0
Techivea) Rafarancs Matie

R Flnancial Ald
T Table
W Walidation

Budgat Type




SET-UP

- RTVINFC - 1dentifies ISIR as source
document from EDE download

- RCRINFR - specifies matching
requirements for incoming ISIRS

- Map a drive to the NT server at the
System Data Center




SET-UP (cont.)

RTVINFC - identifies ISIR as source document from EDE download

¥ Interface Data Code Validation Form (RTVINFC 3 3){DEVL) [M_FATEST]

Source Source Requirements ——— Recr Contact Activity

Code Description Code Type Date

Supp

]

-
#“:
i

Fr
FIr

1

|— |_ 25 JUN-1333
IFIIIIT FIN | [04FEB-1935
IFIIIIT AN | [0aar1992
|— |_ 16-5EP-1997
IFIIIIT FIN | [0dFEE 1995
IFIIIIT W 04-FEB-1995

I Foooos FI M 014-FEB-19395

£y mimulation only

T
T

Select Rollback | Save | Exit |

L




SET-UP (cont.)

RCRINFR - specifies matching requirements for incoming 1SIRS

# Interface Data Matching Rules Form  [RCRINFR 3.3)(DEVL) [M_FATEST]

Aid Y ear: | 9300 Source Code: E[:IE

Matching Rules

Last First Middle Birthdate
S5N Name HName Initial Month Day Year Gender

Indicator: ﬁ F F I— I— I— I— I_
Length: I_.| IT I__I

Address Telephone
Address  City State Zip Area Code Number

Indicator: I_ F I_ I— I— I_
Length: I_ I_” I—

Rollback | Save | Exit |




SET-UP (cont.)

Map a drive to the NT server at the
System Data Center

*Right click on My Computer

Click on Map Network Drive




Mapping a Network Drive

Map Metwork Drive

Dirivves = G:

Path: Iﬁ
I—

[T Reconnect at Logon

Shared Directaries: V' Expand by Default

mz MW etwork,

"B CTCROBUSTA
. "B LPTON

= FLATBUSH_LAE




Mapping a Network Drive (cont.)

\\CTCROBUSTA\%_FINAIDS$

% equals School code

o COMMTECH
"B Cog
"B cognz
"B Cos0s
"B Cos0s
"B cog7
"B cos0s
"B CoE11
"Bl rog12
"B Coe13
"Bl os14
"Bl Cos16




Mapping a Network Drive (cont.)

Exploring A\ =] E3

File Edit “iew Toolz Help

Contents of F:4'
Mame Size | Tupe | Modified | Attribute
[5] Tmg File Falder 1141941999 10:48
[ 1Pred File Folder 1141941933 10:48
Y File: Folder 1141941993 0812

Fesponses
-] Reparts
=1 Prod

Apps
| Responses

I | Loans
] Apps
Responses
-{__| Reparts
-2 cocommon on ‘coarabica’ [M:]
- oracle_32bit on 'coarabica’ ([3:]
-2 banner_32bit on ‘coarabica’ (R:)
- banner-docs on 'cterobusta’ (T:)
- Sdct on ‘coarabica’ [w:)
corelrd on 'coarabica’ [+
----- {4 Contial Panel
7] Printers
Scheduled T asks
- web Folders
]--5"! Metwark Meighborhood
- ';y Recycle Bin

4]
|D bwtes [Dizk free space: 24.0GE)




Mapping a Network Drive

EI :E.' r|| _finaid$ on 'clorobusta’ [Fr)

E| _| Loans
S _| Apps
Poob _| Rezponzes
; ...... _| F,.-I:..:lrt:s:
E| _| Frod
! ...... _I Ede
E| _| Loans
: fooeed _I u|:||:|
P _| Responzes
o | Reports
E|_| Trng
I _I Ede
E| _| Loansz
: ..... _I u|:||:|
P _| Responzes
) _l Reports




RECORD CREATION

- SARA files are downloaded through

EdConnect onto a PC in the Financial Aid
Office.




RECORD CREATION

- Via the mapped drive, SARA files are
dragged to a specific folder on the NT
server at the System Data Center.




RECORD CREATION

- The following automated processes are
run nightly on any SARA files found on
the server. After these Data Load jobs
are run, the SARA files are deleted from

the server.




Record Creation Flowchart

Banner2000
Production
Files

|
/>//RCBTPX%/// >||

Tables

A

|
l Temporary
;//ﬁCMATCT///
///GQCRTPX%///
|




RECORD CREATION

e Automated Processes:

e RCBTPXX (Data Load Part I)

- RCBTPXX puts ISIR records into an Oracle
temporary table, not into the Banner database.




RECORD CREATION

e RCMATCH (Data Load Part 11)

- RCMATCH attempts to match the records now in
the Oracle temporary table with General Person
records in the Banner database. Those records
that do not match remain in the table. These
records are viewed from the suspense form
(RCRSUSP).




RECORD CREATION

RCRTPXX (Data Load Part I11)

- RCRTPXX posts ISIR data to the Banner
financial aid system for students who match
successfully in RCMATCH. As this data is
brought into Banner, RORSTAT (Financial Aid
Person Record) and RCRAPP (Need Analysis)
records are created for each student.




E}f"' Applicant Need Analysiz Application Inquiry Form  [EMIAPPL 3.3)[DEYL] [M_FATEST]

Ald Year: | 3300 EEN:I- |19 |I- Iﬁ

Primary
App Seq  Cur ISIR  Tran BANNER INAS Date Date
Source No RCRAF EFC Created

=

1 N 23-M0%-1339 23-M0Y-1333

Select Rollback




Record Creation Flowchart

Banner2000
Production
Files

|
/>//RCBTPX%/// >||

Tables

A

|
l Temporary
;//ﬁCMATCT///
///GQCRTPX%///
|




Reports

e Dataload Report
e Dataload Summary Report

& F:\DevI\Reports

Maodified

|_dataload_OFo




RECORD LOAD

e RCRSUSP

- This form views records that did not match
during RCMATCH (Data Load Part 11).

- This form should be maintained at least weekly
during peak processing times.




RECORD LOAD

e RCRSUSP Codes

- “S” Suspense Record is held in suspense
when a conflict exists between ISIR data and
General Person data.




RECORD CREATION

e RCRSUSP Codes (cont)

- “H” Hold Hold status indicates that this
record could not be matched with records
currently in the Banner database. This usually
Indicates a new record.




RECORD CREATION

e RCRSUSP Codes (cont)

- “D” Duplicate This indicates that a record
with the same information already exists in the
temporary table.




RECORD CREATION

e RCRSUSP Codes (cont)

- (™ This Is an error code that indicates a
technical problem with the record such as a
duplicate PIDM. This can only be resolved by the
Duplicate ID Resolution Team Leader on your
campus.




1.

2.

RCRSUSP FORM - Record Resolution

Grouping Records for Review

Enter the Data Source (EDE) in the Keyblock.

Access the ldentification Block. Information in the

temporary table appears in this block.

Enter a query (F7)
Enter “S” in the current Status Block for Suspended
Records
Enter “D” in the current Status Block for Duplicate
Records

Execute the query (F8) to identify the records.

Use down arrow to move through the records.

Matching Suspended “S” Temporary Records to BANNER
Records

Records are put into an “S” status when the ISIR data and
Banner Production data share some data but are not a true
match.

Complete Step 1 for “S” records

Access the production block. Note that the 1D, Social
Security Number and Last Name default from the top
block.

Determine from the error code the data that is to be

used for matching this record.



3.

Blank out extra defaulted data and execute a query to
find a possible match. (Ex. if ID matches, blank out SSN
and last name and execute query on ID only. 1T Last
Name matches, blank out 1D and SSN and execute query
on Last Name only.)

Arrow down through the resulting record(s) to see if a
match exists.

When a match is identified, return to the ldentification
block.

Delete existing ID and enter Banner Production ID
Enter “M” (match) in the Override field.
Save

Resolving Duplicate”D” Temporary Records

This code indicates that 2 or more records exist in the
temporary table with duplicate information. They may or
may not have matching records in the Banner Production
Database.

Complete Step 1 for “D” Records

Access ldentification Block. This is your first “D” record.
Arrow down to view duplicate record(s).

Choose the record you want to try matching against
Banner. This would usually be the more recent record.
Access the Production block. Note that the ID, SSN
and/or Last Name default from the top block.

Delete any defaulted data that does not match and
execute a query to find a possible match.



Arrow down through the resulting record(s) to see if a
match exists.

When a match is identified, return to the ldentification
block.

Delete existing 1D and enter Banner Production ID.
Enter “M” (match) in the Override field.
Save

When the nightly data load process is run again, those students

that were matched during this process will be brought into
Banner.

4. Resolving Records With (*) Error Code

An Error (*) code indicates a technical problem with the
record such as a duplicate pidm. These records must be

resolved by the Duplicate I.D. Resolution Team Leader at
your college.





