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Award Work Funds to a student
RPAAWRD, RPAAPMT, ROARMAN
|

Assign positions & Authorize Work
RJASERF, RJASEAR

Identify new authorizations & send to
payroll office for payroll creation
RWRXJO01 report

Payroll Information

Report earnings to departments | |Student Earnings History Updated Review earnings Report

RJRDPPR RJISEWH, RPAAPMT, RPAAWRD RJRSEEC

Identify any students paid| | Adjust student payroll
but not authorized amounts as needed
RJRPAYE RJASEME

Education That Works For a Lifetime




Connecticut
Community

Colleges

Training Qutline
Education That Works For a Lifetime

Setup of Forms \

Process Flow
FinAid Web Interface

Reports
Options/Business Practices



Connecticut
Community

Colleges

Education That Works For

a Lifetime

Setup of Forms

RFRBASE - Fund Base %Form
RFRMGMT- Fund Management Form

RJAPLBD - P
RJI
RJI

lacement Base Data Form

RJOBT - Job Title Base Data Form

RJREQ - Job Title Requirements Form
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4 Banner2000 - TRNG

File Edit Elock Field Becord Query Help  wWindow

#" Fund Base Data Form RFRBASE 4.8 (TRNG)[M_FATEAM]

Fund AR Detail  Fund Fund  Federal Pght Msg
Code Diescription ﬁ Source Type  FundID grder Mo
MCAPCS CAPCS Community Service STAT " ORK 1 o
MC&PGET CT Public: Callege Grant MG STAT GRMT a0 N
MR CT Public College Grant/M | [MGCH STAT GRNMT 50 [
MCaPWS CAPCS work-Study STAT "ORE mon
5 MCLCG Lznuntuck CC Grant MGIN INST GRNT a0 N
iﬂi MCCWS Aznuntuck CCWark-Study INST
ﬂl MFG Ashuntuck Foundation Gra | |MGFN FRM
MFSEDG Federal Supplemental Grant  [MGSG FORL GRM SEQI P Offar Status: OFFD | Offered
MPwS Federal "ork-Study FORL wRE. W Award Min: I—DD AcceptStatus:  [agpr Accepted
MPWSCS Fu/S Community Service FDRL wORK m Decline Status: [DEcL | Declined
MPELL Federal Pell Grant MGFL FORL GRNT PELL
Febate Fee Fercent:
MPERE. Federal Perking Loan MLPE FDRL LOAM FER Loan Fee Percent
MPLS Federal Parent Loan (FLUS | |MLPP FDRL LO&M PLLI

Interest Riate:
Accept: - Loan Process: Diract Loan Ind: (Ngne) j

r
Schedule: W Feduce Need: W
r
MNeed Analysis: W SelfHelp Reduct %
I
r
r
r

Package: W Fieplace EFC:
Auto *|:

Fed. Stafford Loan -Subsidi [MLSE FDRL LOAMN STFI

MNeed: T Aveard Letter Ind: LMS Loan Fund:
Fund Cade. Owerride { SAPR T Equity Fund: Alt Loan Prog Type:
Record: 1/ Fgmt. T Count far MCAL: hMemo Credit Disburse
‘Web Accept Flag: 0 Offered ' Manual
Fiound Award: om -  Accepted ' System
Fiound Schedule: RC=Raund Cents j @& MNone & MNone
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i‘f" Placement Base Data Form RJAPLBD 4.10 [TRNG] [M_FATEAM] RJAPLBD Stores
infermation for all
placements/

Flacement FINAID | [Financial &id Office ] departments that

Superdsar Donna Jones-Searle

Address: Aznuntuck Community Collzge employ your Work-
170 Elm Sheet study students.

City: Enfield [

State/Prow: cT

ePine w4 Form is not aid-

Mation: .

Telephane: B0 | [253anzs | | year specific.

Activity Date: LA = Data will roll from

year to year.
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& Job Title Base Data Form RJRJOBT 4.0 (TRNG] [M_FATEAM] ) ) )
soeciate job titles,
Job Title Joh Haurly Fay Range o 8
Code Description Fay Ind Lowr High Default de.scrlptl()ns, & COdeS
M10000 __[Financial 4id Assistant [~ 7.00 15.00 1000~ with a range of pay
M20000 ‘ Liw = 7.00 12.00 7.00 rates
M20010  [Library Aide I [~ 5.00 15.00 5.00
M30000  [Clerk | W~ 7.00 10.00 7.00
M30010  [Clerk Il v 10.00 15.00 10.00
M40000  [Lab Assistant | ~ . 10.00 8.00
M45000  [Lab Assistant I [~ 12.00 . 12.00 First character of the
ME0000  [PC Techl = 20.00 25.00 i
MEBOOD | [PC Tech I [~ 25.00 0,00 25.00 \\\A Job Title Code
MB0000  [Tutor r 2,000.00 5,000.00 4,000.00 MUST follow the
M30000  [Reading Specialist = 12.00 20.00 12.00
F standard B-M
r naming convention
-
= [ -
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i‘f" Job Title Requirements Form RJRJREGQ 4.0 [TRHG) [M_FATEAM]

Description form
Joh Title Code:  [M10000  [Financial Aid Assistant & in icating required

Reguirements: Azsists students in understanding application process. Azsists students in completing the e :
F&FSA, Helps to provide coverage of the reception area during |un|:hl:ureak/ SklllS/lGVGlS
Job Title Code: 20000 | | o 7| Use the Requirements
Feguirements: Provides clerical assistance at frant desk. Shelves books. Operates circulation computer. N
izt interact wel with studentz and the general public.  Pozition requires felexible hours —
inzluding evenings: and weekends. Position may require lifting of heavy books and boxes. SearCh SeCtlon to ﬁnd all
P the jobs with the listed
g .
Job Title Code:  [M20010 Librany Aide 11 / requlrements
Fequirements: "wiorks extenzively with reference matenial and interlibrary loan materials. Must be_s#fle to wark
evenings and weekendz!
- Future FinAid Web
Feguirements Search / lanIry access for

Regquirements Keyword: Students




Student Employment Process Flow

Award work funds to a student.

RPAAWRD, RPAAPMT, ROARMAN Adjust student payroll amounts
as needed
¢ RJASEME

Assign positions, authorize

work. f

RJASERF, RIASEAR |dentify any students paid but

¢ not authorized to work.

: o RJRPAYE report

Identify new authorizations,
send to payroll office for payroll f
creation.
RWRXJ01 report Report earnings to departments

¢ RJRDPPR report

Payroll information —> Review earnings report.

Student Earnings History Updated RJRSEEC report

RJISEWH,RPAAPMT, RPAAWRD
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Award work funds to a student.
RPAAWRD, RPAAPMT, ROARMAN

v

Assign positions, authorize
work.

RJASERF, RIASEAR

!

Identify new authorizations,
send to payroll office for payroll
creation.

RWRXJ01 report
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¢ Award Form RPAAWRD 4.10C [TRNG) [M_FATEAM]

Aid ear IEI'I 0z SSM: Im |Dilm IStace_l.J L. Mastergearge P
E Fundmust be
Summary Infarmation G A *
Budget| 3168500 Grp: IMHENWP Fell EFC EFC Gross Meed Unmet Need COded an Ald

Fes: a0 I I 12.224) Fpa: 12,224.00 19.461.00 15,6E1.00 Type”of “Work”
Ofrd: 280000, Prd: IMFASF' M-
Sub Loan Excl Amt: on RFRBASE!

Fund Awards
Stat Declined! Memao'd/ e
Fund  Code Lk Sys Offered  Accepted Cancelled Authorized Faid Ind
RS ACPT IN_F 3.800.00 3.800.00 1.740.00 j :I « Student must
I IN_ F j 94 A t”
ln o ccep
L - the award!
L H
N Ho
Aard Totals: 3.80000) [ 3.800.00 00 00/ [ 1.74000] g7

Fund Description: Info Access: W I_
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# Student Employment Referral Form RJASERF 4.0 C1 (TRNG) [M_FATEAM] = B2

ate for each eligible
Ald vear: |U1D2 SEN: WID:IM IStace_l,l L. Mastergenrge _ﬁ

student a referral to a job
Referral Date: 25-JUL-2001 ;| locatlon for pOSSlble
Sene employment

Fund: CEEE

Accepted Amount: BEEE /
Flacerment: PLCLAR %_
FPosition. |77 on

e Tl T > Once authorized field is
C t: Seems like a good candidate as she has been an admin assistant and is coming 4 b . . s ‘
mmmen back to school for her dearee. Has pretty good computer literacy alieady. Might be Y ) thls lnfo m atlon Wlll
of help to Bob.

PR default to RJASEAR

Authorized: IY_

Autharized Earings: I 3.800.00
Total Authorized Earmings: I 3.800.00
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# Student Employment Authorization Form RJASEAR 4.10 C (TRNG) [M_FATEAM]

Ajd vear (0102 o Iw |0 Im Stacey L. Mastergeorge g;
Avards
Fund Status Cffered Accepted Paid Rernaining D|Sp|ay Of Work_study
P FfS SCPT 3.800.00 3.800.00 1.740.00 2,060.00 =

= awards

Authorizations

Fund: W FlS — Authorization —_— Placement & pay
Placement [PCLEB g StartDate:  |D14UL2001 Pay Rate: 20 = mformation defaults in
Position: [ End Date: 30-JUN-2002 Auth Hours: 130

Suffix; 00| —  Payroll Auth Earnings: 3.800.00 from RJASERF &

Jab Title;  |M30000 ﬁ Start Date: 01-JUL-2001 Stipend Amt; Setup forms

Status: aUTH End Date: 30-JUN-2002 Activity Date;  |25-MaY-2001 T
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2\ Rwhn— Student

Employment
Authorization Report

A “Transaction Form”
to be used to transmit
student employee
authorizations & status
updates to the payroll
office

Run in “batch” or for

4 one student

<
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HR Interface

PWAEMPL — State Employee Number Assignment Form



Process Flow, continued (Phase I1)

Review earnings report.

RJRSEEC report
Payroll information

Report earnings to departments

RJRDPPR report
Student Earnings History dentify any students paid but
Updated > not authorized to work.
RJISEWH, RPAAPMT, RPAAWRD RJRPAYE report

Adjust student payroll amounts
as needed

RJASEME
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g" Student Employment Work History Form RJISEWH 410 C [TEMG) [M_FATEAM]

Track Earnings History

Aid Year: II:I‘I 0z SEM: Im D Im Stacey L. Mastergeorge

Fay Period

End Flacement  Position Fund Hours Rate Gross Pay
28-5SEP-2000  |PCLAR | [P MPWS 40.00 20,00 800,00
14-5EP-2001  |PCLaB | o= MPWS 40.00 20.00 800.00
20-JUL-2001 PCLAR [P MPWS .00 20.00 140,00

Total Hours To Date:l 27.00

EEEERNENEEE

Earnings: I 1.740.00

=

[~

Student Employment Work
History form (RJISEWH)
displays a student’s
earnings history by pay
period for a particular aid
year
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i‘f" Student Employment Authornization Form RJASEAR 410C [TRNG) [M_FATEAM]

Aid ~ear: [0102 =T R Im 10 Im IStacey L. Mastergeange

Awards RJASEAR

Fund Status Offered Accepted Faid Rermaining
PSS ACPT 3.800.00 3.800.00 1.740.00 2,080,000

RPAAWRD

ROARMAN

Authorizations

Fund: —  Authaorization E—

Position; [ End Date; 30-JUN-2002 Auth Hours; 130 RPAAPMT
Suffix; 0o Payroll Auth Eamings: 3.800.00

Jok Title;  |MB50000 ﬁ Start Date; 01-JUL-20Mm Stipend Amt;

Placement |PCLAE g Start Date: 01-JUL-20Mm Pay Rate: 20 r
[ -

Status: AUTH End Date: 30-JUN-2002 Activity Date: [25-0A7-2001
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2 Aid Year Specific Information  RFIBUDG 4.0 C (TRNG) [M_FATEAM]
ROAMGMT
MNumber Amount Fercent  Actual Amount

of Awards Amount Femaining  Remaining Femaining
Qrig Offer. B 32,800.00 RFIBUDG
Curr Offer: 2 27.800.00 42.200.00 7E.83 32.200.00
Zero Offer: 0 .00
Accepted: ] 27.800.00 .0 0.00
Declined: L .00
Cancelled: 0 00
bema'd: I 0o
Autharized: L .00
Paid: 3 12.196.00 1560400 [ 5613
Available to Dishurze: 47.804.00
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/3 Connecticut Community Colleges - Microsoft Internet Explorer

J File Edit ‘iew Favorites Tools Help

J GBack » = (D at | @Searcw £ AHistory ||%v =3

JAddress I@ http: e, online commnet. eduf j 6o |J Links **

s

Connecticut Community Colleges

Welcame to the Connecticut Community Colleges' World Wide Web student information system. The twelve twa-year public institutions af higher
education that comprise the CCC system share o mission to make educational excellence and the oppartunity for lifelong learming affordable and
accessible to all Connecticui citizens. The colleges seek to enrich the intellectual, culiural and social environments of the communities they serve.

PUBLIC INFORMATION

L
Asnuntuek

s« Course Search - .
o Caliles Titmmaiion Northwestern @ Manchester
s Financial Aid Information C"a;i:k i

Tunxis

SECURED INFORMATION ;‘l-ﬁ&.ﬂesex °

, Three Rivers

o Login Vadley
(10 and PIN required)

@ Gateway
s Fiew Schedules

s View Financial Aid

s View Avademic Hisiary

o View Semester Grades

s View Avcount Infarmation

Connecticut
&

’_l_ |4 tnternet
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a Award Package By Aid Year - Microsoft Internet Explorer
J File Edit “iew Favorites Toolz:  Help

J<:=,->,@ﬁ o3 B 9 B .=
Back Earward Stop  Refresh  Home earch  Favortes  Histony b ail Print Edit Discuz

J-"—'\Qdeﬁ@ hitp: A espressa. commnet. edu 90/m_tp@ing/plegl bk st P_Dispdawdidy ear

@G0 || Links

Aid Year: 2001-2002 Award Year

Cj.z This is a summary of your financial aid award package for the selected ai
avrard is based upon your enrollment each term as a full-time student. !
if you enrcll on a less than full-time basis. All financial aid awards are
funding, your completion of all Outstanding Requirements, and vy
atthe college. Awards are not paid to your student account until
reguirements. Federal regulations reguire you to repay any Titl
receive if you do not attend at least 60% of the term.

meet all eligibility

Fund Status | Amount |Paid to Date
Federal Work-Study | Accepted |$5,000.00 $964.00
Total $5.000.00 $964 .00

Select Another Aid Year |

Student Financial Aid you may

[

ear. Your financial aid
award may be adjusted
ntingent upon adequate

r enrollment and attendance

l&] l_ I_ |4 Intermet

| 5L
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Reports

RJRDPER —
Departmental Pay
Period Report

RJRSEEC -
Employee Earnings
Control Report
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Depen upon
your college’s
business practices,
the following
presentation of
“options” may or
may not be of
interest to you.
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Consi sing
RJRDPPR —the
Departmental Pay
Period Report —in its
“Time Sheet” mode.

See pages 24-25 in
training document.
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%‘ Student Employment Maszs Entry Form RJASEME 410 [TRHG] [M_FATEAM]

Aid Year:

Term:

o102
101332

FPerod End Date:

Flacement Code:

12-0CT-200

F

ID: |m Authorization: [2UTH | JAuthonzed o work
Flacement Adjusted  Active
Mame Code Positon FPayRate  Hours Gross Amount  Ind
DiBiasio, Chrigting FIM&ID  |M59333 10.00 || [ii
Folcik, Kristing M. LRC M53333 7.00 As
Graham, Megan FIMAID  IM55333 10.00 Al
Gravelle, &my M. AMAREAD (|M53955 12.00 Al
Lanovette, Holly &, LRC 53333 10.00 Al
Lanouette, Holly &, W, 53333 12.00 As
Mastergeorge, Stacey L. PCLAR || 20,00 As
Srith, Lizsa PCLaR | 30.00 Al

Ll

A.

Option 2

SEME — the
Student
Employment Mass
Entry Form

RJRSEEC - the
Employee Earnings
Control Report

See pages 26-27 in
training document
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Questions
& Answers
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